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1. MACHOPT ®OHJA OHEHOYHBIX CPEACTB

1.1. O61acTh NPUMEHEHHA

@®onpg oueHouHelx cpeactB (POC) — HeoTbemiemas 4acTb pabouei
OporpaMMbl  TUCHMIUIMHBL ~ «TexHomoruu  nuppoBoro  oOpa3oBaHUA» |
npeHa3HayeH s KOHTPOJS W OIEHKH O0pa3oBaTeNbHBIX JIOCTHKCHHIA
CTY/ICHTOB, OCBOUBIIINX MPOrPaMMy AUCUUIUIAHBL.

1.2. Hesaun v 3aqa4u (pOHAA OLIEHOYHBIX CPEACTB

Henp @®OC — yCTaHOBUTH COOTBETCTBHE YPOBHS  MOJTOTOBKH
oOyuatomerocsi tpedoBanusim PI'OC BO — OakanaBpuaT MO HampaBICHUIO
noarotoBku 44.03.01 Ilemaroruueckoe oOpa3oBaHME, YTBEPXKAEHHBIM MPUKA30M
MunncrepctBa obpazoBanus u Hayku Poccuiickoit ®@exnepamuu ot 22 deBpais
2018 1. Ne 121 (c m3m. m gom., Bctym. B cuimy ¢ 01.09.2021) (3apeructpupoBan
MunucrepctBoM roctunmu  Poccmiickort  ®depepaummn 15 mapra 2018 .,
peructpanmonueii  Homep 50362), wu IIpodeccuoHanbHBIM  CTaHIAAPTOM,
yTBepkI€HHbIM [Ipukazom MuHHCTEpCTBA TpyJda M COIMAIBHOW  3al[UThI
Poccuiickoii ®enepaunn «O0 yTBEpkACHUM NPOPECCHOHATBHOTO CTaHJapTa
«Ilenaror (memaroruveckas JeATEIbHOCTh B c(epe IOIIKOJIBHOr0, HAYaJbHOTO
oOIIIero, OCHOBHOTO O0OIIEro, cpexHero oOmero oOpa3oBaHusi) (BOCIUTATEIb,
y4uTenn)» (¢ usMeHeHusiMu Ha 5 aBrycra 2016 r.) ot 18.10.2013 r. Ne 544-n.

1.3. Ilepeyenb KoMmIeTeHUMi, (OpMHPYeMbIX B Ipolecce OCBOCHHUSA
OCHOBHOI1 00pa30BaTe/IbHOI POrPaMMBbI

[Ipoiecc  ocBOEHMS IHUCLUMIUIMHBI  HampaBieH Ha (opMuUpOBaHHE
CJIEIYIOIUX KOMIETEHIIMN 1 HHAUKATOPOB UX JTOCTHXKCHHUSI:

Koa mo ®I'OC BO ‘ NHaukaTop 10CTHKEHHUS

YHuBEpcalbHbIC

O6menpodeccroHanbHbIe

OIIK-9.1. Xapakrepu3yeT OCHOBHbIE
MPUHIIUIIBI pAaOOTHI COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJIOTHH
OIIK-9.2. CrocobeH UCHoiIb30BaTh

OIIK-9. CnocobeH moOHUMAaTh MPUHIIMIIBI COBpEMEHHbIE HH(OPMALIMOHHBIE TEXHOJIOTUN
paboThl COBpEMEHHBIX HH(POPMAIIMOHHBIX JUISL pelIeHus 3a1a4 npodeccuoHanbHOM
TEXHOJIOTHI U NCIOJIb30BaTh UX VIS PEIIEHUsl | AESITEIbHOCTU

3a/1a4 npoQecCUOHANBHON IeATeIbHOCTH OIIK-9.3. Cnioco6eH ucnonb30BaTh HAaBBIKU

BJIQJICHUS] COBPEMEHHBIMHU
WHGOPMAIIMOHHBIMH TEXHOJOTHSIMH JIJIs
pelieHus 3a1a4 mpodecCHOHaTbHON
JICSITEIIBHOCTH

[Ipodeccuonanpubie

1.4. Dranbl ¢gopMupoBaHMsT KOMIIETEHUHH M CpPeACTBa OLIEHWBAHUA
YPOBHS uX cOPMHPOBAHHOCTH




Jdranbl popMupoBanus komnerenuuii | KomnereHuuu KoHTpo1bHO-011€eHOYHbIE
cpeacrsa / cnocod
OlleHUBAHMS

OIIK-9 YCTHBII 0npoc, TECTOBBII
KOHTPOJIb, BBIITOJTHEHUE
NIPAaKTUYECKUX 3aJaHUN

Tema 1. OCHOBBI COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUH.

OIIK-9 YCTHBIN onpoc, TECTOBBIN
KOHTPOJIb, BBHITTOJIHCHHUE
IPAKTHYECKUX 3aJaHH

Tema 2. AnmapaTHas 4acTh KOMITBIOTEPA.
[TporpaMMHO€e 0O€ecTieueHE KOMITBIOTEPA.

OIIK-9 YCTHBIHI onpoc, TECTOBBII

Tema 3. Texnonoruu o0paboOTKH
KOHTPOJIb, BBIOJHEHHE

nHGOpMALUH. MPAKTUYECKUX 3aJaHHI
Tewma 4. bazoBbie OHATHS CETEBBIX OIIK-9 YCTHBIN onpoc, TECTOBBIN
TexHoJoruil. Texnosmoruu KOHTPOJIb, BBIIIOJTHEHUE
HCKYCCTBEHHOT'O MHTEJIJICKTA. IPAKTHYECKUX 3aJaHH
Tekymas arrecTanusi OI1K-9 KontponbHas padbora
IIpome:kyTouHasi aTTecTanus OI1K-9 3auer

1.5. Onucanue noka3zaresed (pOPMUPOBAHNS KOMIIECTECHIIH I

Koa komnerenuun Pe3yabTaTbl ¢(hOPMUPOBAHHOCTH

3HaTh COBpeMEHHbIE HH(POPMAITMOHHBIE TEXHOJIOTHH U MPOTPAMMHBIE
CpeICTBa, B TOM YHCJIE OTEYECTBEHHOTO MPOU3BO/ICTBA P PELICHUU
3a7a4 MpoQecCHOHATBHOMN eTETFHOCTH Ha 0a30BOM ypPOBHE,
COBpEMEHHbIC HH(POPMAIIMOHHBIC TEXHOJIOTUH U [IPOrPaMMHbIC
CPEICTBA, B TOM YHCJIC OTCYSCTBEHHOTO MIPOM3BOJICTRA MIPU PEIICHUN
3a/1a4 MPO(ECCHOHANBHOI JIeATEIBHOCTH Ha MPOJABUHYTOM YPOBHE.
YMmeTh BBIOUpaTh COBPEMEHHbIE HH(POPMALIMOHHBIE TEXHOJIOTUU U
POTrpaMMHBIE CPE/ICTBA, B TOM YHCIIE OTEYECTBEHHOTO MTPOM3BOICTBA
IPH pelIeHNH 3a1a4 MpodeccCHoHaIbHOM AeSTENFHOCTH Ha 6a30BOM
YPOBHE, BBIOMpATh COBPEMEHHBIE HH()OPMAIIMOHHBIE TEXHOJIOTUH U
MPOrpaMMHBIE CPEJICTBA, B TOM YHCIIC OTCYSCTBEHHOTO MTPOM3BOICTBA
NIPY peIIeHUH 3a/1a9 TPo(heCCHOHANBHON IS TEIbHOCTH Ha
NIPOABUHYTOM YPOBHE.

Branets HaBBIKAMU IPUMEHEHUSI COBPEMEHHBIX WH(POPMAIIHOHHBIX
TEXHOJOTHI 1 MMpOorpaMMHBIX CPEACTB, B TOM YHCJIC OTCYCCTBECHHOT'O
MIPOM3BOCTBA, IPU PEIICHNH 3a1a4 MPO(ECCHOHATEHON
JIeATEILHOCTH Ha 0a30BOM YPOBHE, HABBIKAMU IMPUMEHECHUS
COBPEMEHHBIX MH(OPMAIIOHHBIX TEXHOJIOTHH M POTPAMMHBIX
CPENICTB, B TOM YHCJIC OTEUYECTBEHHOTO MPOU3BOJICTBA, ITPH PEIICHHH
3a7a4 mpogecCHOHATBLHOM JesITebHOCTH Ha MTPOIBUHYTOM YPOBHE.

OIIK-9. Cnocoben
MOHUMATh TTPUHITUTIBI
paboThI COBpEMEHHBIX
nH(OpPMaAITMOHHBIX
TEXHOJIOTUH U
HCIOIL30BaTh UX JIJIA
pelieHus 3aaa4y
npodecCHOHAIbHON
JIeSITeIbHOCTH

1.6. Kpurepuu oumeHMBAHHUS KOMIIETEHIMA HAa Pa3HbLIX 3Tanax HX
¢popmupoBanus

KoimuecTBo
Buj yueGHoii padoThl 0aJ10B

O®0 | 0-390 300

Y CcTHBIE OTBETHI Ha CCMHUHAPCKUX 3aHATUAX

BrinonHenue u 3amyra NpakTHYecKuX / 1abopaTopHbIX paboT 60 30




CamocTtosTenpHas pabora

30

60

Wuble BUbI yueOHOI paboThl (ITOJrOTOBKA MTPE3EHTAINH, 10
HanucaHue pedepara, pelieHue 3a1ad u ap.)

10

Bcero

100

HaxonureabHasa cucrtema oneHuBanud mo 100-0aibHo0M IKaJje

YerpipexdanaabHas
cHCTeMa OLleHMBAHMA
JK3aMeHa

100-0aj1bHas
mKaJja

BykBeHHas mkaJa, coorBercTByIOmas 100-
0aJJILHON mIKaJIe

Cucrema
OLICHUBAaHHSA
3ayera

OTIM4HO

90-100

A — OTJIINYHO — TEOPETUYECKOE CONEPIKAHIE
Kypca OCBOCHO MOJTHOCTHIO, O€3 Ipo0eToB;
HEOOXOTMMBIE TIPAKTHYECKUE HABBIKA PaOOTHI
C OCBOCHHBIM MaTepHaoM c(hOPMHUPOBAHBI;
BCE IIPEIYCMOTPEHHBIE IIPOrPaMMOH
o0yueHus ydeOHBIC 3aJaHUS BHITTOTHEHBL,
Ka4eCTBO MX BBIIIOJIHEHHS OLEHEHO YUCIIOM
0aJ10B, OJIM3KUM K MaKCHMAJIbHOMY

Xopowo

83-89

B — oueHb XOPOLIO — TEOPETHUECKOE
coziepKaHUe Kypca OCBOEGHO IOJHOCTEIO, 0e3
npo0enoB; He0OXOTUMbIEe IPAKTHYECKUE
HaBbIKHU pa6OTLI C OCBOCHHBIM MaTe€puajioM B
OCHOBHOM C(hOPMHPOBAHBI; BCE
NpEeIyCMOTPEHHBIE IPOrPaMMOH 00yUYCHHS
y4eOHBIC 3aJaHHs BBIIOJHEHBI, KA4eCTBO
BBITIOJTHEHHS OOJIBIINHCTBA M3 HUX OLICHEHO
YHCJIOM 0aJJI0B, OJIM3KUM K MaKCHMaJIbHOMY

Xopouio

75-82

C — XOpOIIIO — TEOPETUIECKOE COMIEPIKAHIE
Kypca OCBOCHO TOJHOCTHIO; HEKOTOPBIE
MPAaKTUYCCKUEC HABBIKK PAOOTHI C OCBOCHHBIM
MaTepHaIoM COPMHUPOBAHBI HETOCTATOYHO,
BCE MPEIYCMOTPEHHBIC TPOrpaMMOit
00yueHHs yucOHbIC 3aaHUs BBITOTHCHBI,
Ka4eCTBO BBITIOJIHEHUS HU OJTHOTO M3 HUX HE
OIICHEHO MHUHHUMAJILHBIM YHCJIOM 0OaJlIoB,
HEKOTOPBIE BH/IbI 33/IAHUI BBITIOIHEHBI C
omuOKaMu

Y,I[OBJ'ICTBOpI/ITGHLHO

63-74

D — ynoBneTBOpUTENHHO — TEOPETHYECKOE
CoJIEpKaHUE Kypca OCBOEHO YaCTHYHO, HO
po0Oesbl He HOCAT CYIECTBEHHOTO
XapakTepa; He0OXOJMMBbIE TIPAKTHIECKHE
HaBBIKH PaOOTHI ¢ OCBOGHHBIM MaTEpHaJoOM B
OCHOBHOM C(hOPMHPOBaHBI; OOJIBITUHCTBO
MPEIYCMOTPEHHBIX TPOrpaMMOit 00ydeHUs
y4eOHBIX 33JaHUH BBIIIOJTHEHO, HEKOTOPHIE U3
BBINOJIHEHHBIX 33JaHUH COepIKaT OMNOKHI

VY 10BIIETBOPUTEIBHO

50-62

E — nocpencTBeHHO — TEOpETHYECKOE
COoZiepKaHHe Kypca OCBOSHO YaCTHYHO;
HEKOTOPbIE NIPAKTHYECKHE HABBIKK PabOTHI He
c(opMHPOBaHbI, MHOTHE IPEIYCMOTPEHHBIC
y4e0HOI mporpaMMoit 00ydeHus yaeOHbIe
3aJ1aHusI HE BBIITOJIHEHBI JIM0O Ka4ecTBO
BBITIOJTHEHHBIX HEKOTOPBIX M3 HUX OLICHEHO
YHCIIOM 0aJIIIOB, OJIM3KUM K MUHUMAJIBHOMY

3auTeHo

HeynosnerBopurensHo

21-49

FX — HeyIOBIIETBOPUTENBEHO — TEOPETHIECKOE
CoJIepXKaHNe Kypca OCBOEHO YaCTHIHO;
HE00XOTUMBIC IPAKTHYECKIE HABBIKH PAOOTHI
C OCBOCHHBIM MaTEpHaIOM He
chopMHupOBaHbI; OOIBITUHCTBO
MPEIyCMOTPEHHBIX Y9eOHOH mporpaMmMon
00y4eHns yaeOHBIX 3aJaHHid HE BHIMOJTHEHO
100 KauyecTBO MX BHIIIOJIHEHHUS OILIEHEHO
YHUCIIOM OaIJIOB, OJIM3KUM K MUHUMAJIBHOMY;
IPU JONOTHUTENIBHO CAMOCTOSTEIbHON

He 3auteno




paboTe HaJl MaTepHaIoM Kypca BO3MOXKHO
MOBBIIIICHUE KAYeCTBA BBHIIOJHCHUS YICOHBIX
3aaHuH

HeynosnerBopuresnbHo 0-20 F — HEYyOBIETBOPUTENHEHO — TEOPETHIECKOE
coziepKaHHe Kypca He OCBOCHO;
HEOOXOTUMBIE TPAKTHYECKIE HABBIKH PaOOTHI
He c)OpMUPOBAHEL; BCE BBINOJIHCHHBIE
ydeOHbIe 3aJaHusI COAepKaT TPyObIe OMINOKY;
JOTIOJTHUTENbHAs CaMOCTOsTENbHAs paboTa
HaJl MaTepHajIoM Kypca He IpUBEIET K
KaKOMY-JTH00 3HaYUMOMY TIOBBIIICHHIO
Ka4yecTBa BBIIIOJIHEHHUS YUEOHBIX 3aaHUH

2. KOHTPOJIBHO-OEHOYHBIE CPEJACTBA

2.1. OneHoYHbIE CPEACTBA TEKYLIEro KOHTPOJIs (THIIOBBIE)
Bomnpoce! AJis1 yCTHOTO onpoca:
1. B dyem 3akiro4aroTCs OCHOBHBIE TpPEOOBaHUS TEXHUKM OE€30MAaCHOCTU MpH
BBITIOJTHEHUHU JTA00PATOPHBIX paboT?
HazoBuTe OCHOBHBIE TEXHUYECKHUE CPEACTBA MEPCOHATBHOIO KOMIIbIOTEpa?
VYkaxute nopsiioOK BKIIFOYEHHUS U BBIKJIIOUEHUSI YCTPOMCTB KOMIIbIOTEpA?
Kaxkue tunsl knaBuatyp Bel 3Haere?
Yto Takoe QWERTY ?
VYerpoiictBo kinaBuatypsl IBM-COBMECTUMBIX KOMIIBIOTEPOB?
VKaxuTe Ha3HAUYCHHE OCHOBHBIX KIIABHUII KJIABHATYpbl IEPCOHAIBHBIX
KOMIIBIOTEPOB?
8. Kaxum o6pa3zom ocyiecTisiercs paboTa ¢ KUPUIUIUIIEH B KOMITbIOTEpax?
9. Yro Takoe cienoi meto nuchbma? B yem coctout mpodeccuonanbHas padbora
Ha KJIABHAType MEePCOHATBHOTO KOMIIbIOTEpa?
10. B kako#i mocieaoBaTeIbHOCTH TOJKHA U3Yy4aThCsl KIIaBHATYpa MEPCOHAIBHOTO
KOMIIbIOTEpA?
11. Kak mepelTd B pEKUM PYCCKOro (aHMIMICKOTo) mpudTa Ha KiIaBUAType
KOMITIbIOTEpA?
12. Ha3nauenue manenu 3ama4’?
13. Kak BbI3BaTh Ha HKpaH TJIaBHOE CcUCTeMHOE MeHI0? (OCHOBHBIE ITyHKTHI
IJIABHOTO CHCTEMHOI'O MEHIO.
14. Kakoii CMBICIT BJIOKEH B TIOHSITHE TarnKa?
15. KakoBo Ha3zHadyeHue nanku Mot koMibrotep?
16. B gem 3akitouaercsa Ha3HaueHue nanku Kop3una?
17. HazoBUTE OCHOBHBIE AJIEMEHTHI OKHA MTPUIIOKEHUS.
18. Kakue BO3MOXHOCTH 110 JICHCTBHUIO C OKHaMH Ha pabodeM crosie Brl 3HaeTe?
19. HazoBuTe nzBecTHbie BaM criocoObl 3amycKka NpuitoXeHuH.
20. Jlns wero ucnonb3yeTcs JieBas kiaBuiua Meimu? [IpaBas knaBuma?
21. Kak MOHO co31aTh spJibik Ha Pabouem crone?
22. YeM oTIMYaETCs CIEIUAIBHOE MepeTaCKUBaHUE OT OOBIYHOTO?
23. Yro nonumarot nox 6ydpepom oomena? KakoBo ero HazHaueHue?
24. Tlosicaute otnnuue komanj Beipe3ats 1 KonupoBats.
25. C kako# 1enpio co3aana nporpamma [IpoBoaauk?
26. CKOJIBKO CYIIECTBYET CIIOCOO0B BXoja B porpammy [IpoBoaHuk?

NoOhkowd




27. Ilepeunciure OCHOBHBIE AJIEMEHTHI OKHA TPOBOIHUK.

28. Jlng yero npeaHa3zHayeHa MeKIaHeNIbHas rpaHuia?

29. Kakas wuHdopmanus BbiBoguTci B CTpOKE COCTOSHUS —MPOrPaMMBbI
[TIpoBOIHUK?

30. Kakoii aneMeHT (aiiioBOi CUCTEMbl HaXOAUTCS Ha JIEBOW MaHeIn?

31. C noMomip1o Kakoro 3Hayka MOKHO CBepHYTh JlepeBo nmamnok?

32. Jlyis wero mpeaHa3HaYeHBI 3HAKW + U — TIpH paboTe ¢ AEPEBOM MaIok?

33. OnummTe NOPSI0K CO3AaHUsT HOBOM ITaITKH.

34. [lepeuncnure ciocoObl yAaICHHUS O0BEKTOB.

35. OnumuTe MOPsAOK MeperuMeHoBaHusi oObekTa. Kakoe mocnennee nencTBue
HAJI0 BBITIOJTHATH MPU OTIEPAIMH TTIEPEUMEHOBaHMS (haiiia Wiy manku?

36. Ilepeuncnure ciocoObl KOMUPOBAHUS U TIEPEMEIIIEHUSI OOBEKTOB.

37. C xakou menpto wucnonb3yercs kinaBumia CTRL mpu BbeimeneHu# rpymnimbl
00BEKTOB?

38. C kakoil nenvto ucnonb3dyercs kinaBuima SHIFT npu BeimeneHuu rpymnmbl
O0OBEKTOB?

39. [lepeunciure Qopmbl mpeacTaBieHUuss HUHPOpPMAIMM Ha TMPABOW IMaHENU
IIpoBoHUKA.

40. B yem oTinuue oneparuy KOnupoBaHus (METOJI0M MepeTacKuBanusl) Qaiiina Ha
JIPYTroM AUCK OT KOIMPOBAHUSA B IPYTYIO MMANIKY TO K€ AUCKA?

41. B dyem oTiuume nepemenieHus ¢aiiia Ha APYyrod AUCK OT MEpeMelIeHUs B
JOPYTYIO MMANKY TO K€ TUCKa?

42. Kakve cHCTeMHBIE OTEepPallid MOXHO MPOBOJWTH MPH HUCIIOIB30BAHUH TPABON
KHOTIKM MBIIIA?

43. Yto moHMMAETCs IO apXuBaIruei ¢hanaon?

44, Kak BBIYUCIIUTH CTEIICHb COKaTHs?

45. [lepeuncnure Ha3BaHUs HauOoJIee MOMYJISIPHBIX APXUBATOPOB?

46. [lepeuncnure TUIIBI (aitin apXuBOB?

47. Kakolt apxuB Ha3bIBaIOT CAMOPACIIAKOBBIBAIOIITIMCS?

48. B kakux ciay4asx IPpUMEHSIOT paclpe/eIeHHbIC apXUBBI?

49. OnuiuTe mpaBuiIa apxuBaiuu (ainoB B (daiin apxupa?

50. Kakue BbI 3HaeTe criocoObl pacnakoBKu (HaiioB U marnok u3 ¢aiin apxusa?

51. Kak ycTaHOBUTB 3allIUTy apXuBa?

52. Kakue mpunoxxenuss Windows SBISIFOTCSI CTaHJapTHBIME?

53. Kakum 06pa3zom 3amycKaroTcsi CTaHJAPTHBIE PUITOKCHHS?

54. B yeM cOCTOUT pa3andre MEXy OOBIYHBIM U MH)KEHEPHBIM KAJbKYISATOPOM?
55. Uto HYXHO cienaTh, 4TOOBI B BIIOKHOTE aBTOMaTHYECKH BCTABIISIIACH TEKYIIAs
nara?

56. Kak MoxxHO niepemMecTuTh pparMeHt oaHoro nokymenta WordPad B npyroit?
57. Kakum 00pa3oM MOXKXHO HaWTH HEOOXOAMMBIN (PparMeHT TEKCTa B IOKYMEHTE
Y 3AMEHUTH €T0 Ha APYrou?

58. Kak MoxHO 0ThopMaTHpoBaTh ab3all C MTOMOIILI0 TOPU3OHTAILHOMN JIMHEHKHN ?
59. KakoBsl otnnuust TekctoBoro mpoieccopa WordPad ot TekcToBoro pemakropa
bioknot?

60. Kakue BusbpI rpadidecKux pe1akTOPOB BbI 3HAETE?

61. Uto Takoe muKcennb?



62. lns yero ciuyxut [lanutpa uncrpymenton? LBeroBas nanurpa? Kak BbI3BaTh
UX Ha ’KpaH win yopaTh ¢ skpaHa? Kak BKIIOUnTh B pucyHOK TekcT? Kak 3amath
mpudT?

63. Kak HapucoBaTh KpuByIO JUHUIO? [IpsMyro muHUIO?

64. Kakue ¢urypbl MOKHO HApUCOBATH C MTOMOIIbIO HHCTPYMEHTOB?

65. OnuiuTe ABa ciocoba BelieTIeHUs (hparMeHTa pucyHka.

66. UTo MOXKHO J1eTaTh C BBIACIEHHBIM (hparMeHToOM?

67. Kak OTKOppEKTUPOBATH MEJIKHE JIETaIN PUCYHKA?

68. B xakoM city4ae MO>KHO OTMEHUTH BBIIIOJIHEHHOE JICHCTBUE?

69. Kak ormMeHHUTH HE3aBepIIEHHOE elicTBHE?

70. ITouemy okHo Paint Hy>kHO pacnaxuBaTh Ha BECh dKpaH?

71. Yto Ttakoe QopmarupoBanue? Kak 3amyckaercs mporpamma (GhopMaTUpOBAHUS
Jcka’?

72. Yto Takoe mpoBepka aucka? Kak 3amyckaercs mporpaMmma MmpoBepKU AUCKa?

73. Yto Takoe nedparmentaumsi? Kak 3amyckaercst mporpamma jaedparMeHTaiuu
JMcKa’?

74. KakoBbI ITyTH MPOHUKHOBEHUS BUPYCOB B KOMITBIOTEP U MPU3HAKU 3apaKEHUS
KOMIIBIOTEpa BUPYyCOM?

75. KakoBbl c1iocoObl 0OHApYKEHHsI BUPYCOB U aHTUBUPYCHON MTPO(PHIIaKTUKA?
76. Ilepeunciure OCHOBHBIC MEPHI MO 3aLTUTE OT KOMITBIOTEPHBIX BUPYCOB.

77. OnummnTe Ha3HAYCHNUE AHTUBUPYCHBIX MPOTPAMM PA3ITUYHBIX TUIIOB.

78. Ha3zoBuTe mpuMepbl COBPEMEHHBIX aHTHBHPYCHBIX MPOTPaMM M OMHUIINTE MX
OCOOEHHOCTH.

79. Uto Takoe ¢ailnoBslii MeHEIKep?

80. Omumute uaTepdeiic Total Commander.

81. Kak BbIIENUTH HECKOJBKO (DAMITOB, pACIIOIOKEHHBIX HE PSAIOM JIPYT C IPyrom?
82. Kakum 006pa3oM MOKHO BBIJICIHUTH ONPEACIICHHbIE TUIHI (DaitinoB?

83. Kakast koMaH/ia M03BOJISIET BBIACIUTD BCE U CHATD BblieNIEHUE?

84. B kakoM pelaKkTope OTKPBIBACTCSI TEKCTOBBIA JIOKYMEHT MO YMOJYaHUIO MPU
pelaKTUPOBAaHUU TEKCTOBOTrO (aiina?

85. Kak co3nats spibik 1 daitna? Kakoe y Hero pacmmpenue?

86. Kak M0xHO OBICTpO MeperMeHoBaTh (aiin?

87. Kak ynanuts Qaiin, munys Kop3uny?

88. Kakue nBa crocoba KomupoBaHUs CymIecTBYOT? Kakne KOMaHIIbI TTO3BOJISIOT
9TO cenaTh?

89. Kakast koMaH/1a OCYIIIECTBIISIET ONEPALINIO MTePEeMETICHUS ?

90. Kak MO>XHO CO3/1aTh apXUBBI M UX PACIIaKOBATh?

91. Kak M0o>xHO pa3OuTh (aiiin u coopaTth ero BOSAHHO?

92. YUto takoe MS WORD?

93. Kak 3anmyctuts MS WORD?

94. U3 xakux snemeHToB coctont okHo MS WORD?

95. Kak 3akpbITh 0kHO MS WORD?

96. Kakoe crannapTHOE Ha3BaHUE UMEET OKHO TOKyMeHTa?

97. Kakoit cTaHmapTHBIN BUI UMEET TEKCTOBBIA Kypcop?

98. Kak MUHUMH3UPOBATH OKHO JOKYMEHTA?

99. Kakum 00pa3oM MOXKHO OTKa3aThCSl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUN?
100. Kak oToOpa3uth (CKpBITh) MaHETN UHCTPYMEHTOB?



101. Kakue cymecTByOT ciocoObl 0TOOpakeHUsI TOKYMEHTa Ha YKpaHe?

102. Kak co3naTh HOBBIN a03al] B TEKCTOBOM JOKyMeHTe?

103. Kakue cymiecTByrOT naHeIu HHCTPYMEHTOB?

104. Kakoe HazHaueHuEe MacIITAOHBIX JIMHEEK?

105. Kak 3akpsiTh o0kHO MS WORD?

106. Kak co3naTh HOBBIM TEKCTOBBIN JOKYMEHT?

107. Kak OTKpBITh JOKYMEHT, Y>K€ COXpaHEHHbIN paHee?

108. Kak coxpaHUTh CO3/TaHHBINA JOKYMEHT Ha TUcKe?

109. Kak u kakue mapamMeTpbl MOXKHO YCTaHOBUTH JIJISl CTPAHUIIBI?

110. Kak onpenenuts KOJIMYECTBO CIIOB, CHMBOJIOB, a03a1leB B TOKyMEHTE?

111. Kak BbIAenuTh ab3an?

112. Kak BBIACIUTH pEIOKEeHHE?

113. Kak nepemecTuth (pparMeHt Texcra?

114. Kak ckonupoBath ¢pparMeHT B 3aJJaHHOE MECTO TeKCTa?

115. Kak oTMEHUTh HEBEpPHOE JIeHCTBUE?

116. Kak BbIICIUTH BECh TEKCT?

117. Kak mnpou3BecTd BbIpaBHMBaHHME (parMEHTa TEKCTa OTHOCHUTENIbHO
CTpaHULIbI?

118. Kak ynanuts hparmMeHT u3 Texcra’?

119. Kakas pa3zHuiia MeXIy KOMMUPOBAHUEM, TIEPEMEIIICHIEM, NTEPETACKUBAHUEM?
120. Kak 3amMeHHUTH (PparMeHT TEKCTa BO BCEM JOKyMEHTE?

121. Kakum 06pa3oM MpoBEPHUTH MPABMIBHOCTH HAOPAHHOTO TeKCTa?

122. Kak u3MEHHUTH pa3Mep CUMBOJIOB B OJTHOM CIJIOBE?

123. Kakue cymecTBYOT 3QPeKTsl aHuMaIuu mpudTa?

124. Kakum 06pazoM ¢pparMeHT TEKCTa 3aJIUTh IIBETHBIM (hOHOM?

125. Kak 3aiath B ab3a1ie >KUpHbINA PUPT?

126. Kakumu KHOMKaMH TOJIB3YIOTCSI Il YMEHbIIEHUs (yBETUYEHUsI) OTCTyma?
[Tpu paGoTe ¢ yeM ATO UCTIONB3YETCS?

127. Yto Takoe OyKBHIIa, KaK €10 BOCIOJIb30BATHCS?

128. Yto Takoe MapKUpOBaHHBIN CIIUCOK?

129. Kak u3mMeHUTh MEKCUMBOJIBHBINA UHTEPBAJ B CJIOBE?

130. Kak ycTaHOBHTH OTCTYN TI€pBOM CTPOKM ab3alla Ha OMpeJeTIeHHOE
pacctosiHue?

131. Kakum 00pa3oM MOKXHO M3MEHHUTHh MEXAYCTPOUYHBIH WHTEPBAT B OTACIHHOM
a03are?

132. Kak ObICTpO HAaWTH BCE BXOXKIIEHHUS OMPEACIECHHOTO CJI0BA B TEKCT?

133. Kakum 006pa3oM MOXKHO MOAHSTH (OIMYCTHTH) CUMBOJI (CIIOBO) OTHOCUTEIIEHO
0a30BOM TUHUU?

134. Kak u3aMeHUTh MHTEPBAII MEXKIy ad3aamu?

135. Kak co3naTh HyMEpOBaHHBIHN CITUCOK?

136. Kak n3meHuTH 11BET CUMBOJIA?

137. Kakum 00pa3oM MOXKHO H3MEHHUTH 3HAUOK MapKepa IMpH HCIMOJIb30BaHUU
MapKUPOBAHHOTO CIUCKa?

138. Kakum 006pa3om ucrpaBUTh HEBEPHO HAOPAHHBIA CUMBOJ B TEKCTE?

139. Kak coxpaHuTh CO3JJaHHBIN TOKYMEHT?

140. Yem oTauyaeTcss MHOTOYPOBHEBBIM CHUCOK OT MAapKUPOBAHHOTO WIIU
HYMEPOBAHHOT'O CIIUCKOB?



141. KakuMm 00pa3oM MOKHO MOCMOTPETh, KaKk OyAeT BBITJIAACTh JOKYMEHT MpPH
pacneyatke?

142. Kak pa30uTh TEKCT Ha JBE KOJIOHKHU?

143. Kak BCTaBUTb B TEKCT MIPUMEUAHHE?

144. Kakue naHHbIE MOYXXHO aBTOMATHUYECKH BCTABJISATh B KOJOHTUTY?

145. Yo Takoe 3axiaaka?

146. Kak u3mMeHUTH (popMaT HyMepaluu CTPaHUIL?

147. Kakum 06pa3oM MOKHO MEPEUTH OT BEPXHETO KOJIOHTUTYJA K HUKHEMY (WK
HaobopoT)?

148. Kak BcTaBUTh B TEKCT CHOCKY?

149. Kakue cymiecTBYIOT BUAbI CHOCOK? B uem paznuuue?

150. Kak pa3outh parMeHT TeKcTa Ha TPU KOJIOHKHU?

151. Kak ycTaHOBUTH pa3jIMYHbIC KOJOHTUTYNBI JJII TUTYJIBLHOW CTPAHUIBI H
MOCIIETYIOMMX ?

152. I'me BHOCHUTCS aBTOP TIOKyMeHTa?

153. Kak BcTaBUTh KOJIOHTUTYJI?

154. Kak ocyIiecTBUTh MEPEX0]l MEXAY 3aKjIaJKaMu B TeKCTe?

155. Kakum o00pa3oM yCTaHOBUTH pa3jMYHbIE MapaMEeTpbl I HECKOJIbKUX
CTpaHMUII OJHOTO U TOTO ke IOKyMeHTa?

156. Kak pa30uTh TOKyMEHT Ha pa3/aembl?

157. Kak BcTaBUTh HyMepaluO CTpaHuUIL?

158. Kak co3naTh B HOBOM pa3jiesiec KOJOHTUTYII, TAKOH ke, KaK B TPEIbIIYIIEM ?
159. Jlns gero nmpegHa3HaYeHa aHEh HHCTPYMEHTOB PrucoBanue?

160. Kakuie 00beKThI MOTYT OBITH B IOKyMEHTE?

161. Yto takoe 00bekT WordArt?

162. Kakue neiicTBUS MOKHO MMPOU3BOAUTE C TpadUIECKUMHA 00hEKTaMU?

163. Kakue cymiecTByrOT ciocoObl 00TeKaHus TpauuecKux 00bEKTOB TEKCTOM?
164. Yto MOXHO BCTaBUTh B JIOKYMEHT KOMaH/10i BcTaBuTh?

165. Kakue neficTBUsS MOKHO MPOU3BOAUTH ¢ aBTOPHUTrypamu?

166. Kakum 06pa3oM MOXKHO MPOU3BECTH (POpMATUPOBAHUE HAMTTUCH?

167. Kak nzo0pakeHne skpaHa MepeHecTH B TEKCT B BUJIE rpaduuecKkoro oobekra?
168. Kak BcTaBuTh KapTUHKY 13 ranepen kosviekiuu ClipGallary?

169. Kak u3meHuTh pazmepsl 00beKTa?

170. Kak oOBecTH CTpaHHIly XyA0KECTBEHHON paMKON?

171. Kak co3nath aHuManuoHHbId 3¢ ekt co mpudrom?

172. Yto Takoe aBTOGUTYPHI?

173. Kak BcTaBUTbH HAAMHKCH?

174. Kakum 00pa3oM M3MEHSIETCS TOPSJAOK  B3aMMHOTO  PACIOJIOKECHUS
rpaduueckux 0ObEKTOB?

175. Kakue Tumbl IMHUN €CTh B UHCTPYMEHTE prucoBaHus JInnum?

176. Kakue ectb mapameTpbl HACTPOUKH rpadudecKux 00BEeKTOB (M300paskeHwMs)?
177. Kakue cymecTByOT KaTeropuu aBTopuryp?

178. Kak Boigenuth rpadudeckuii 00bEKT, YAIUTH?

179. Kak n3meHuTh criocod o0TeKaHusi 00BbEKTa TEKCTOM?

180. Kak n3meHuTh CIoco0 3a1MBKH aBTOPUTYPHI?

181. Kak ucrnpaButh TeKCT B 00bekTe WordArt?

182. Kakum 006pa3oM MOXKHO MpUIaTh OOBEMHBIN BU O0BEKTY?



183. Kak 3arpy3uTh pUCYHOK B BUJIE 3AJIMBKH aBTOMUTYPHI?

184. Yro Takoe Tabnuua’?

185. Kak BCTaBUThH CTPOKY B TaOIUILY?

186. Kak 3ameHuTh mipu@T TEKCTa B OTACIBHOMN sSuehKe?

187. Kakum 006pa3zoM MOXKHO MepeMeIiaThes 1Mo Tadauie?

188. Kak n100aBuTh TaOIUIly B TEKCT?

189. Kak ynopso4nTh CTPOKH B TAOJIHIIE IO HEKOTOPOMY MPU3HAKY?

190. Kak 00beIMHUTD STUEHKH B TAOIUIIE B OJTHY?

191. Kak u3MeHHUTH pacroI0KEHUE TPAHHUIL TUeeK?

192. Kak co3naTth TabauIly METOIOM IPE0Opa30BaHUsI TEKCTA B TAOIHUILY?
193. Kak BBIpOBHATH JaHHbBIC B sTUCHKe?

194. KakoBo HazHaueHWe aHe u TaOauIsl U TPAHUIIHI?

195. MO>KHO 71 BCTaBJIATh PUCYHKH B SYEHKU TaOIUIIBI?

196. N3 kakux 371€MEHTOB COCTOUT Tadua?

197. Yro Takoe 3akinazaka, ee Ha3HaucHue?

198. Kak co3nath TabauIly ¢ momoInbio koMauasl HapucoBaTs Tabmuiry?
199. Kak n3meHuTh MHUpUHY CTOJI01A (BCE CIIOCOObI)?

200. Kakue ocHOBHBIE (YHKIIMK MO>KHO HCITOJIB30BaTh MpH pacuetax B Word?
201. Kakue ciocoObl mpeoOpa3zoBaHus TaOIHI] CYIIIECTBYIOT?

202. Kak mpou3sBecTy 3aJUBKY sTUCHKH?

203. Kakum 00pa3oM MOXKHO HCIOJIB30BAaTh JAaHHBIE W3 OAHOW TaOJHIBI TPU
IIPOBEJCHUN PACYETOB B IPyTron?

204, Kakum o0pa3oM MOKHO TIpeoOpa3oBaTh TAOJIUITY B TEKCT?

205. Kak BBOISITCS TaHHBIC B STUCHKY?

206. Kak 3a1aTh KOJIMYECTBO CTPOK U CTOJIOIIOB B TaOHIIe?

207. Kak ynanuth cTonoer u3 Tadauis?

208. Kakum 00pa3oM MOKHO Pa3e/iUTh STYCHKY B TaOIUIE HA HECKOIBKO?
209. Kakue tumbl guarpaMm Bbl 3HaeTe?

210. Kak BcTaBUTh B TEKCT MaTeMaTHIECKYy1O hopMyy?

211. Kak BCTaBUTb B TEKCT UarpamMmy JIsl 3aJJaHHOM TaOIuIbI?

212. Kak BbI3BaTh MacTepa auarpamm?

213. Kak OTKpBITh OKHO peaakTopa (GopMyii, 4TOOBl OTPENAKTHPOBATH TOTOBYIO
bopmyiy?

214. Kak BcTaBuTh B hopMyiTy mabIoH IpoOH Uiu pagukaia?

215. Kakum 06pa3oM MOKHO U3MEHUTH IBET psifa TaHHBIX?

216. [lpy w3MEHEHWM JaHHBIX B TaOMWIlE, MO KOTOPOW ObLIa TOCTpOEHA
auarpaMma, U3MEHUTCS JI caMma rarpamma’?

217. Kak u3MeHUTh pa3Mepbl JuarpaMMbl?

218. Kak yganuth nuarpammy?

219. MOHO JTi ¥ KaK U3MEHHUTH (JOH 00JIACTH MTOCTPOCHUS TUATPAMMBI?
220. U3 xakux objacTei COCTOUT Auarpamma’?

221. Kax BcTaBuTh B opMyiy MAOIOH CyMMBI WM POU3BEACHUS psiaa?
222. Kakum 00pa3oM MOKHO U3MEHHUTH pa3Mepbl CO3AaHHON popMyIbI?

223. Yro Takoe nerenna? Kakue necTBUS ¢ JIET€HI0M MOKHO IPOU3BOJTUTH?
224. Yto Taxoe 1moJie B TEKCTOBOM JOKYMEHTE?

225. Kakue Turbl 1oJiel CymecTByoT?

226. Yto Takoe Ko4 U 3HAYCHUE ITOJICH?



227. Kak BCTaBUTh B JOKYMEHT I0JI€?

228. Kak nepexyro4aroT Ko U 3HaYeHHe Mo ?

229. Kak 0OHOBIISIFOTCS 3HAYEHUS MO ?

230. Yro Takoe nojis popmbl? Kakue cyniecTByrOT TpH MoJist GOpMbI?

231. Kakue 10KyMEHTBI Ha3bIBAIOT I1a0JIOHAMM?

232. C kakuM pacimpeHueM coxpanstoTcs madiaonsl B WORD?

233. Kakumu ciocob6aMu MOKHO cO371aTh COOCTBEHHBIH 111a0JI0H?

234. Yto o3HauaeT TEPMUH «INEKTPOHHAs Popmar?

235. Kak HacTpouTh mapameTpsl MmoJiel 3IeKTPOHHON GOpMBbI?

236. 11 yero 3alMIIaloT CO3/AaHHbIC dJIEKTPOHHBIE (HOPMBI?

237. Kak 3aiuTiTh 3JIeKTPOHHYIO hopmy?

238. Kak BHECTH M3MEHEHHUSI B CYIIECTBYIOIIYIO MJIEKTPOHHYIO (hopmy?

239. Yro Takoe ctuiu GopMaTupoBaHus?

240. Kak nepeiTu B pexxuM 0ToOpaxkeHus: qokymeHnTa CTpykrypa?

241. Yto Takoe 3arojioBOK M €ro ypoBeHb?

242. Kak nepeMecTuTh ad3all TeKCTa B PEKUME CTPYKTYPhI?

243. Kak u3MEHUTh YPOBEHb 3arojoBKa’?

244. Ha3naueHue cxeMbl JOKyMeHTa?

245. Kak o0ecneynTh aBTOMaTHUE€CKOE MOCTPOCHUE OTTIaBICHUS?

246. Kak BCTaBUTH B IOKYMEHT OTJIaBJICHHUE?

247. YTo HYXHO JIJI1 aBTOMaTHIECKOTO TIOCTPOCHUS CITUCKA UILTIOCTPAITHA?

248. Kak 100aBUThH B JOKYMEHT CIHCOK MILTIOCTPAITNi?

249. Yrto Takoe MpeIMEeTHBIN yKa3aTedh U KaK OH BCTABISETCS B IOKyMEHT?

250. Kak mepememarhbcsi Mo OOJIBIIOMY TEKCTY C MOMOIIBIO OTJIaBICHUS, CITHCKA
WJUTIOCTPALA U MPEAMETHOTO yKa3aTes?

251. Kakue ToKyMeHThI HEOOXOUMBI JIJIsl TIPOIiecca CIUSHUS?

252. B xakoM BHI€ NOJDKEH OBITH ITOATOTOBJIEH UCTOYHHK JAHHBIX I CIUSAHUA?
UTo sBNSE€TCS MOJISIMHU U 3alMUCSIMH B UICTOYHUKE JIAHHBIX?

253. B kakoit MOMEHT MOXKHO PaCCTaBUTD TOJISI CIUSHUS?

254. Kak BBIMOJHSIOTCS (PUIIBTpAIUs U COPTUPOBKA?

255. Kak ompefenuth KOJUYECTBO TIOJYYCHHBIX B  PE3yibTaTe  CIHUSHUS
JIOKYMEHTOB, HE BBITIOIHSSI CAMO CIIUSHHE?

256. Kyna MoXeT BBITIOTHATHCS CIUSHAE (TIPOCMOTP BCEX 3arucei)?

257. Kakwue smeMenTsl Word MO>KHO HaCTPOUTH?

258. Kak HacTpouTh nmanenb ObICTpOro qoctymna?

259. MOXHO JI1 HaCTPOHTH BKJIAAKN?

260. Kak BocCTaHOBUTH HACTPOMKH 110 YMOITYAHUIO?

261. MOXHO I pa3MeCTUTh Ha MaHeIu OBICTPOTO TOCTYIIa KHOIIKU CTHIICH?

262. Kak co3marorcst MakpoChl?

263. Kax HazHauuTh Makpocy: OBICTpOE COYEeTaHHE KJIABHUII, KHOIMKY Ha IMaHEeIH
OBICTpOTO HOCTYyMA?

264. I'ne MOXKHO COXpaHSATh MaKpocChl? Pa3nmuuusi B UX JOCTYITHOCTH TMPU Pa3HBIX
MECTax COXpaHCHHUS.

265. Yo Takoe onudpoBka?

266. Kakue sTansl BKIOYaeT B ce0s mporecc onuppoBKH?

267. 3aueM HY>KHbI IPOrPaAMMbI PACIIO3HABAHUS TEKCTA?

268. Kak npoucxoauT pacrio3HaBaHHE TeKCTa?



269. Kakue nporpaMMbl pacrio3HaHus TeKCTa Bbl 3HaeTe? KakuMu nosib30BaInuch?
270. Kakoe paspellieHue SIBISETCS ONTHUMAJIbHBIM JJIi CKaHUPOBAHUSI TEKCTa,
HU300paxeHu?
271. Kak MOXHO OCYIIIECTBUTh MPEIBAPUTEIBHBIA MPOCMOTP TOJIBKO MEPBBIX JBYX
CTpaHMUII IOKYMEHTA B ONpeIeIEHHOM MaciTabe 0ToOpa>keHus?
272. Kak MOXHO BBIBECTH Ha Ie€4aThb 5 SK3EMIUIIPOB IMEPBOM CTPAHUIIBI
JTIOKyMeHTa?
273. Kakas nadopmanus 3a1a€Tcsi B AUAIOTOBOM OKHE [lapamempul cmpanuyvl?
274. Yto Takoe KOJOHTHUTY?
275. Kak co3aaTth KOJOHTUTYJBI Ha MEPBOM CTpaHUIE JTOKYMEHTAa OTIMYHBIE OT
KOJIOHTUTYJIOB OCTAJIbHBIX CTPAHUIL?
276. Kakas mHpopMaIus MOKET HAXOAUTHCS B KOJOHTUTYaxX?
277. Kak HameyaTaTb 4acTh JOKYMEHTA?
278. Cnioco0Os1 3amycka Excel. Ctpykrypa okHa Excel.
279. Haznauenue kHonok CBepHyTh, BoccTranoBUTh, 3akpbITh, PacmaxHyTs Ha Bce
oKkHO. OTinune KHONoK CBEpHYTh U 3aKPbITh.
280. Pabora ¢ anemMeHTaMu MEHIO: CIIOCOOBI I0CTYMa K JIEMEHTaM TJIaBHOTO MEHIO
U ToaMeHIo. Buasl 3arosoBkoB MeHIO. BpIxox u3 MeHI0O 0e€3 BBIIOJHEHUS
KOMaH/IbI.
281. Ha3nauenue mnaHeneii MHCTPYMEHTOB. Pa3menieHune maHenell Ha SKpaHe.
Bxrouenne/oTkmouenue naneneid. Kakue nanenu peKoMeHyeTcsi 0TOOpakaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBoza ¢hopMyil. Ee cocTaBHbIE HacTy.
283. Uto Takoe kuura B Excel? U3 dero cocrout kuura? Kak mepekirodarbes
Mexay kauramu? CTpyKkTypa OKHa paboudeld KHUTH.
284. Slpnplukd TMCTOB M paboTa C HHUMH: TEPEKII0YCHHE MEXKIy JMCTaMH,
noOaBJeHHe JHCTA, ylajaeHue JHCTA, nepeuMEHOBAHUE JUCTA,
nepeMeleHre/KOnMMpoBaHUe JTUCTa. Y IPaBlIeHNE BUAUMOCTBIO SIPJIBIYKOB JIUCTOB.
285. BBog B sueliky Tekcta. UTO SBISETCS TEKCTOBOM KOHCTAHTOM, Kakue
CUMBOJIBI MOYKHO HCIIOJIb30BaTh Mpu ee Habope? K kakol rpaHune syenku
MPUKUMAETCS TEKCT?
286. BBoa B sueiiky unciia. Bunibl 4ucioBbIX KOHCTAHT. Kakyue CMMBOJIBI MOXKHO
MCIIOJIB30BaTh NpH BBOAE uncia? K Kakol TpaHuIe SSYEMKH MPUKUMAECTCS YUCIIO?
Kak uncio npeobpa3oBaTh B TEKCT?
287. BBon B sueiiky natel u BpeMeHH. K KakoMy THITy JaHHBIX OTHOCATCS ITH
KOHCTaHTbI?
288. UTo mpoMCXOAUT, €CIIU TI0 IIUPUHE CTOIOIA HE BXO/ISIT:

a) TEKCTOBBIE JaHHBIE?

0) uncna, 1aThl?
289. BBon B sueiiky ¢opmynbl. C kakoro cumBosia HaumHaetcs: dopmyna? Urto
oToOpakaeTcs mocie BBoaa (popmyiel B siueiike? B cTpoke hopmy?
290. BBox B sueiiky ¢opmynbl. C kakoro cumBosia HaumHaetcs: dopmyna? Urto
oToOpakaeTcs mocie BBoaa (popmyiiel B siueiike? B cTpoke hopmy?
291. Kakue 3Haku omepanuii ynotpebmstorcss B gopmymnax? UTto MokeT OBITH
onepanom? HaznaueHnue ckoOOK.
292. Anpec sueiiku, kak oH (opmupyercs? [IBa cmocoba BBoma B (opmyiny
anpeca. [ToHsTHE OTHOCUTENHHOTO ajpeca.



293. Uto Takoe abOCOIOTHBIM ajapec? 4deM aOCOMIOTHBIA aApec OTJIMYAETCS OT
OTHOCUTEIBHOTO?

294. CmemaHHBIM aJpec, €ro OTJIMYME OT OTHOCUTEIBHOTO W abconmoTHoro. C
MOMOIIBIO KaKOW KJIABUILIA MOKHO OBICTPO U3MEHATH THUII aJpeca B popMmyie?

295. Kak BBINOJIHSAETCA CChIJIKA HA STYEHKY APyroro JiMcra Tekyuen kauru? Kaxoit
BU/JI TPUHUMAET UACHTU(PUKATOP STUCUKH MOCIE BBITIOJHEHUS CCHUIKHU?

296. Kak BbIMOJHSETCS CChUIKA Ha sIMEUKY APYroro jucra apyroi kauru? Kakoi
BU/JI TPUHUMAET WICHTH(PUKATOP STUCUKH TIOCIIE BBITIOJHEHUS CCHUTKH?

297. [IpenmymiecTBO UCHOIB30BAHUS UMEH siueek mepen aapecamu. Kak nate ums
siYeiKe, UCTIONB3Ys CTPOKY hopmy?

298. Kak natp ums siueiike, UCMONb3ys AuanoroBoe okHo «IIpucBoenne numeHn»?
299. Haznauenue Mactepa QyHKIIHIA.

300. CriocoOs1 BeI30Ba MacTepa (hyHKITUH.

301. ITopsmok BBOAA (yHKIIMH C UCIIOJIB30BaHHEM Mactepa.

302. Broa apryMmeHTOB GyHKIMHU. B Kakux ciydasx yaoOHO BBOAUTH apryMEHTHI C
KJIABUATYPBI, @ B KAKUX C UCIIOIH30BAHUEM MBI ?

303. BBoj BiI0KEHHBIX (DYHKIIUN U CIOXKHBIX (POPMYII.

304. PenaktupoBanue GyHKIUN ¢ UCIIOJIb30BaHUEM MacTtepa.

305. Beiienienue OOBEKTOB (SU€HKH, CTOJOIA, CTPOKH, HWHTEpBaya, JIMCTA).
Brigenenne HECKOTBKUX OOBEKTOB.

306. CiocoObI m3MeHEeHHsI IMUPUHBI cTONI0a? BBICOTHI cTpOKn?

307. Kak ckpbITh cTosOer/cTpoky? Kak packpsITh cTOI0ET/CTPOKY?

308. Kakumu cioco6aMu MOKHO BBITIOJIHUTE (hOpMaTUPOBaHUE OOBEKTA?

309. Kakue BoO3MOXHOCTH (opMaTHpOBaHUsl mpefocTaBiseT Bimanka Lpudt
JIUAJIOTOBOTO OKHA Popmat STYEHKu?

310. Kakue  BO3MOXXHOCTH  (OpPMAaTUPOBAHHUA  MPEAOCTABISET  BKIAAKa
BripaBHuBaHuE?

311. Kakue BoO3MOXXHOCTH (hOpMaTUPOBAHUS PEJOCTABISIET BKIaAKa [ paHuIib1?
312. Kakue B0O3MOXXHOCTH (hOpMATUPOBAHUS MPEOCTABIISIET BKIaaKa Bun?

313. Kakue craHgapTHbIe YHUCIOBBIE (opMaThl TPETYCMOTPEHBI Ha BKIIAJIKE
Uucno? Yem xapakrepusyercs Kaxabid popmat?

314. Korna ucmnosb3yercs moib3oBarenbekuil popmat? [lopsimok ero co3manus.
315. Ympasnsromue CHMBOJIBI TOJIB30BAaTEILCKOTO (hopMaTa AJIs YUCla, TEKCTa U
JaThl.

316. Kak BwImmoIHAETCS KOMUpoBaHue ¢popmara’?

317. Haznauenue aBToopmarupoBanus. Kak oHO BBITIOTHSAETCS?

318. Bosmoxnoctn  komauasl [[PABKA—OUUCTUTL mnpumeHUTENsHO K
dbopmaram

319. CriocoOblI  BbINOJIHEHUS onepaluu  kKonupoBaHusi. CrnocoObl BBIOJHEHUS
orepalyy nepemenieHus. Yem oTianyaeTcsi KOMMpoBaHUE OT MepeMeIeHUs?

320. KonmupoBanue/ mepeMenieHrne sueek, coaepkammx (opmynsl. Kak BamsieT
azipecaliyisi Ha KOnupoBaHue? Ha rnepeMeleHue?

321. Kak pabotaer komanna MeHr Ounctuth? UTO MPOMCXOAWT MPU OUUCTKE
cojepkuMoro? mpu odncTke dopmara? mpu ouyuctke Bcero? Kakoit komaHnge
COOTBETCTBYET HaxkaTue Ha kiaBumry Delete?

322. Komanzaa Y aanuTh TPUMEHUTENIBHO K CTOJIOIY, CTPOKE, STYeiKe, UHTEpBAY.



323. Komanaa BcraBuTh NpUMEHUTENBHO K CTOJIOIY, CTPOKE, siUEiKe, HHTEpBaIy.
Kyna BctaBnsiercst ctpoka/cronoert?
324. Jlns 4ero MIPUMEHSECTCS KOMaH/1a CnenuaipHast BCTaBKa?
[TocnmenoBaTeTbHOCTD €€ BBITOJTHECHUS.
325. Kak BrInosnHseTcs konupoBanue ¢popmata? JIjis uero oHo HEOOX0IUMO?
326. 3anonHeHne MHTEpBasia syeek ¢ Qopmynamu. Kak BiuseT aapecanus B
dbopmyIe Ha 3amoTHeHHE?
327. 3anonHeHNe HHTEpBaJIa YUCIAMH C 3aJaHHBIM ITarOM.
328. 3anonHeHNEe HHTEpBAJIA!
O OJMHAKOBBIM TEKCTOM
O OJMHAKOBBIMH YHCIIAMU
O OJMHAKOBBIMU JaTaMH
O YKCJIaMH C marom |
O JJaTaMH ¢ marom 1?
329. Haznauenue ¢ynkuuu ECJIM. KonaudyecTBo mapamMeTpoB M WX Ha3HAUYCHUE.
[Tpumepsl.
330. Crpykrypa ycnoBus pyukiuun ECJIN. Uto aBnsieTcst 3HaueHUuEM ycnoBus?
331. BeipaskeHus OTHOIICHUS: OTIepaIiu, OrepaHabl, IPUMEpPHI.
332. Jloruueckue onepanuu: Ha3BaHUE, Ha3HAYeHUE napaMeTpoB. [Ipumepsr.
333. Kak BeIUMCHSIOTCS 3HAUCHUA JOTHYecKuX oneparuii? [Ipumepsr.
334. Brnioxxennble ycnoBus. Bapuante! Binoxenus. [Ipumepsr.
335. Orobpaxenue TekcToBbIx coobdmenunit B pynkunu ECJIN. [Tpumepsr.
336. [logcuer KommyecTBa sA4YEEK BHYTPU JAHMANA30HA, YIOBIECTBOPSIOMINX
3amaHHOMY KpuTeputo. [Ipumepsr.
337. CymMupoBaHHe sUeeK, 3aJaHHbIX KpuTepueM. [Ipumepsi.
338. Otnnune ycnoBHOTO (hOPMATUPOBAHUSA OT MPSIMOTO.
339. IlopsaaoK BHITIOJHEHUS YCIOBHOTO (POPMATHPOBAHUS.
340. 3aganue ycioBus. B ueM paszHuiia npu GopMaTUpOBaHUM MO 3HAYEHUIO OT 10
bopmyie?
341. dopmaTtupoBanue no 3HaueHuro. [Ipumep.
342. ®opmatupoBanue 1o dpopmyse. g Kakon sMeMKU WHTEpBaja 3aMiChIBACTCs
ycioBue? IlpaBmna GopMupoBaHus TUIA ajapecanuu i SYEeK, YKa3aHHBIX B
dbopmyie.
343. Kak ¢opmupyercsi pe3ynabTaT, €CId B BBIICICHHOM HAla3oHe OJHA WIIH
HECKOJIBKO STYEEK YOBJIETBOPSIIOT HECKOJIBKUM yCIOBHUSIM?
344. PenakTupoBaHHe YCIOBHOTO hopMarta.
345. Y nanenune yciaoBHBIX (OpMaToOB.
346. [Touck siueex, UMEIOIINX YCIOBHBIN (opMmar.
347. OCHOBHBIC TIOHATHS AWArpaMM: PsJIbl JAHHBIX, KATCTOPHH, THI, 3JICMCHTHI
JUarpaMm.
348. OcHOBHBIE TTpaBUiIa TOCTPOCHUS nuarpamm B cucteme Excel.
349. Coznmanue auarpaMM ¢ UCIOJIb30BaHUEM MacTepa nquarpamm.
350. Cozmanue rtpadukoB ¢yHkumit. Kakoit Tunm amarpamMMbl HEOOXOIUMO
WCITIOJIB30BATh JIJIS TOCTPOEHUS TpaPuKOB?
351. IlocTpoeHue MOBEPXHOCTEM.
352. IlocTpoeHue ceueHnii MOBEPXHOCTEN.
353. PenaktupoBaHue IUarpaMm U UX 3JIEMEHTOB.



354. ®opmaTupoBaHUE TUarpaMM U UX IJIEMEHTOB.

355. ®opmaTupoBaHUE TPEXMEPHBIX TUArPaAMM.

356. [TonsiTe TUHUM TpPEeH/Ia, OCHOBHBIC MApaMeTPhl JIMHUU TPEHJA, TUIIbI JTUHHUHA
TpeHIIa

357. [locTpoeHue TMHUU TPEH/A.

358. Anmpokcumanus TabIUIHON 3aBUCUMOCTH C UCIIOJIb30BaHNEM JIMHUU TPEH/IA.
359. [IporHo3upoBaHue C UCIOJIL30BAHUEM JTMHUH TPEHIA.

360. dopmaTHpOBaHUE U PEIAKTUPOBAHUE TUHUH TPEH/A.

361. Jlms kakux 3a7a49 UCIIOIB3yeTCs o100p mapameTpa?

362. [opsimox  BBIOMHEHUST TOA0Opa TapaMerpa. 3aloJIHEHHWE JJIEMEHTOB
nuanoroBoro okHa [logbop mapameTpa.

363. 3amanre MOTPEITHOCTH BEIYHCIICHUN.

364. O0mas TOCTaHOBKA 3a/Jad ONTUMHU3AIMK. BHIbI 3amad  ONTUMU3AINH:
JIMHEMHasl, HeJIMHEeHHasl.

365. Pemenue 3a1a4 ONTUMU3ALNHN C HCIIOTH30BAHUEM MTOVCKA PEIICHHSL.

366. Jlns yero npenHasHadyeHo npuioxenue PowerPoint? Kak ero 3anmyctutsh?
367. Uto Ttakoe npe3entanus? Yto takoe craiia?

368. HazoBuTe criocoObl CO31aHus ITPE3CHTAIUH.

369. Uro Takoe mabaon? Kakue cyiiecTByroT Busl 1adaoHoB B PowerPoint?
370. Kakoe pacmmpenre nmeeT (a1 mpe3eHTaIiuH, I1a0I0H MPE3CHTAIH?

371. O6psacHuTEe Ha3HAUCHUE Pexxnma cnaiios.

372. Ha3BaTh OCHOBHBIE XapaKTePUCTUKH PekxrMa COPTHPOBIITUKA CIAHI0B.

373. Kak BBITOIHUTH TIOKa3 Tipe3eHTanun’? Ha3BaTe criocoObI mokasza
TIPE3EHTAIINN.

374. Yto Takoe aHUMAIIHS?

375. Uto Takoe mepexon ciaitnoB? [IpumMeps! mepexoa Ciraimios.

376. [TosicHUTE OHATHE MYJIbTUMEIHA.

2.2. OueHo4YHbIE CPeACTBA JJIs MPOMEKYTOUYHOM aTTecTAlUM (3a4€T)
Bonpocs! Aj1s1 npoBeaeHus 3ayera

1. Tlonstue undpopmartuku. [Ipeamer u 3agaun HHGOPMATUKH.

2. HudopmaTtuzanms ob1ecTBa 1 MECTO HHOOPMATUKUA B COBPEMEHHOM MUDE.

3. Tlomatue wuHOpMAIMK, €€ OCOOEHHOCTH © BUABL. DKOHOMHYECKas
uH(popManus, ee CBOICTBA, CTPYKTypa.

4. Wctopus OBM. I[lokonenus 9BM. PazBuTre nporpaMmMHOTO 00€CrieueHus.

5. Ipunuunel pon Helimana. OcoOEHHOCTH COBPEMEHHBIX KOMITBIOTEPOB.

6. Apxutektypa [I9BM. MarucrpanpHo-MonynbHbii npuniun. [lepudepuitabie
Y BHYTPEHHHE YCTPOMCTBA, CXEMa B3aUMOJECHCTBHUS.

7. Pa3Butue xommnbiotepoB IBM PC. Ilpuunbbl ycnexa mnepcoHaidbHbix DOBM.
[TpyHIMIT OTKPBITOM apXuTeKTypbl. OTpaHMYEHHOCTh OOJACTU MPUMEHEHUS
nepcoHabHBIX DBM.

8. Hasnauenme OCHOBHBIX ycTporcTB OBM: meHTpanpHOTO MpoIeccopa,
BHYTPEHHEU MMAMSATH.

9. Knaccudukamms DSOBM. OcHOBHBIE XapaKTEPUCTHKHA  BBIYUCIUTEILHOMN
TEXHUKHU.

10. Knaccudukanus nporpaMMHOTO 00eCrieYeHus.



11. Opranuzanust ¢GaigoBONH CUCTEMBI M O0CIyXUBaHUE (PaNHIOBON CTPYKTYPHI
MEPCOHAILHOTO KOMITBIOTEPA.

12. BeruncnurenbHble CUCTEMbI, HA3HaYeHUe, KiIaccuuKalus, apXuTeKTypa.

13. HazHaueHue nporpaMMHBIX CPEJICTB, UX KiIacCU(UKAIUs, COCTaB.

14. Onepaunonnsie cuctemsl (OC), ux ¢pynkiuu, Buasl OC.

15. Onepammonnas cuctema MS DOS. Untepdeiic komananoit ctpoku. daitnoas
cUcTeMa.

16. Onepanmonnas cucrema Windows: XxapakTepuUCTHKA U apXUTEKTypa.

17. Unrepdeiic u 3amyck mporpamm B OC Windows.

18. Pabota ¢ ¢aitnamu u nankamu B OC Windows.

19. Vcnonp30BaHue CEPBUCHBIX MporpaMM: paboTa ¢ apXWBaMHu, aHTHUBHPYCHAas
6opnba, oocyxuBanue auckoB B OC Windows.

20. OyHKIIUA TECTUPYIONIUX TPOrpaMM, YTUIUT, IPAMBEPOB, OIEPAITMOHHBIX
000JI0YEK U JpP. CHCTEMHBIX MPOTPAMM.

21. [lpuknagHoe NporpaMMHOE OOeCedYeHHe KaK WHCTPYMEHTapUi pelIeHHUs
byHkunoHambHBIX 3anad. Kiaccudukaius, ocoOOEHHOCTH MOCTPOEHUsI U 00J1acTh
IPUMEHEHUS.

22. [lakeTsl MPUKIIAIHBIX TPOrpaMM 00111eT0, OPUCHOTO Ha3HAYECHHSI TEKCTOBBIC U
rpaduyueckue peaakTopbl, TAOJIUYHBIC MPOLIECCOPHI, CUCTEMbI yIpaBlieHUs OazaMu
TAHHBIX, U3/IaTEILCKUE U MYJIBTUMEINIHBIC CUCTEMBI, Opay3ephl U JIp.)

23. [IpodeccnonanbHble TIAKETHl MPHUKIAAHBIX TPOTPaMM IS PEIICHUS 3a1ad
yIpaBICHUS.

24. TexcroBbie (aitmbl. CTaHmapTHBIC MPOIEAYPHI W (YHKIUUA 7S TEKCTOBBIX
(baiinos.

25. Microsoft Word. OcHoBHBIE BO3MOXKHOCTH TpOrpamMMmbl. Buja okHa, MEHIO.
DneMEeHTHI TEKCTOBOTO JOKyMeHTa. OCHOBHBIE OIEpaIlii ¢ TEKCTOM (BBIICICHHUE,
yaajieHue, IepeMeIIeHIe, KOMMPOBaHNUE).

26. Microsoft Word. ®opmatupoBaHue TekcTa (CMMBOJIOB U a03alleB), CTPaHUII.
Tpu cnocoba co3manust Ttabiaui, B Word. PemaktupoBanue m ¢opmaTupoBaHue
tabmui. OdopmiieHne CTpaHMIBl JIOKYMEHTa (pa3MeTKa CTpPaHUIIbl, BCTaBKa
HOMEPOB CTPaHUI] U CHOCOK, Pa3pbIB CTPAHUIIHI).

27. Microsoft Word. ®aiinoBeie omnepanuu (co3gaHUE HOBOT'O JIOKYMEHTA,
OTKPBITHE U 3aKPBITHE TOKYMEHTA, COXpaHCHHUE U TIeYaTh TOKYMCHTA).

28. Tabnuunsblii mporeccop Excel, ero HazHaueHrne M BO3MOXKHOCTH. 3arpyska H
3aBepIleHrue paboThl MPOTPAMMBI.

29. CmpaBounas cuctema Excel. CriocoOsI mosryueHus cripaBoyHON HHGOpMAITUH.
30. OcHoBHEIE 25IeMeHTHI OkHa Excel n nx HazHaueHue.

31. CrpykTypa paboueii kauru B Excel. D1nemMeHThI OkHA paboueii KHUTH.

32. Tunel nanHbix B Excel. BBog u oto6pakeHue Ha paboyeM JIMCTE JaHHBIX THIA
TEKCT, YHCIIa, 1aTa/BpeMsl.

33. ®opmynsl u ¢yakinmu B Excel, mx oOo3HadeHue, MOPAIOK HMX BBOJA H
pETaKTUPOBAHMUS.

34. PenaktrpoBaHue U ynajeHue JaHHBIX B siueiikax padodeit kauru Excel.

35. bydep oOmena, ero Ha3HaueHHe | uCHoNb30oBaHue. KommpoBanue wu
nepeMeIIeHNe TaHHbIX B siueiikax padoueit kauru Excel.

36. ®opmatupoBaHue JaHHbIX paboueil kHuru Excel. Buasl u  crnocoOsl
dbopmaTupoBaHUs.



37. BcraBka 1 ynajieHue siueek B paboueM jrcre paboueii kuuru Excel.

38. BcTtaBka u ynaneHue CTpOK W CTOJIOIIOB B pabodeM JIMCTe pabodeil KHUTH
Excel.

39. CriocoObl 1 OPAZIOK CO3/IaHus U coXpaHeHus paboueit kuuru Excel.

40. CniocoObl M TOPSAOK OTKPBITUS U 3aKkpbiTus paboueid kHuru Excel.
[lepemernienne Mex1y OTKPBITBIMU pa0OUYUMH KHUTAMH.

41. Pabora c nuctamu paboueit kuuru B Excel. Boigenenue, BcTaBka u yaganeHue
JUCTOB B paboveil KHUTE.

42. KonupoBanue U TepeMelieHHe JUCTOoB B  pabouerr kuumre Excel.
[lepenmeHOBaHNE JTMCTOB.

43. YcTaHOBKa TapaMeTpOB  CTPAHUIBI, TMPEABAPUTEIBHBIA MPOCMOTP U
MIOJIrOTOBKA K MevaTu padbouei kauru Excel.

44. IlporpamMHble  cpeactBa npe3eHTauuid. IloHATHE 0  KOMIBIOTEPHBIX
MPE3EHTAlMAX W MPOrPAMMHBIX CpPEICTBAX [Jsi Pa3padOTKH KOMITbIOTEPHBIX

MIPE3CHTALUH.

45. [Iporpammubie  cpenactBa  mpeseHTtanuid.  [lonstwe o  mporpammax
IIPE3EHTALMOHHOU rpaduKu. Kparkas XapaKTEPUCTHUKA [porpamMm
MPE3EHTAIMOHHON rpaduKH.

46. [IporpaMmMHbIe cpeacraa IIPE3EHTALUH. Nurepdetic [IporpamMm

pe3eHTalnoOHHON rpaduku. PaboTa ¢ MEHIO 1 aHEeIsIMU HTHCTPYMEHTOB, padoTa C
JTMAJIOrOBBIMH OKHAMH.

47. IIporpaMMHBbIE CpeACTBa Mpe3eHTAlMi. TeXHONIOrus co31aHus KOMITbIOTEPHON
npe3eHTanuu. Pabora ¢ MakeTamu cliaifioB u madjgoHaMu oOpMIICHUS CIalI0B.
BHenpenue TEKCTOBBIX OJIOKOB M rpaUUYEcKUX JJIEMEHTOB B  Clailabl
KOMITbIOTEPHOU MTPE3EHTALIUU.

48. [IporpaMMHBIE CpeACTBa Mpe3eHTAnui. MyJTbTUMEIUHHBIE BO3MOXKHOCTH
IpOrpaMM Npe3eHTAMOHHON IrpauKH.

49. [IporpamMHbIe cpencTBa mpe3eHTanui. OTiaaka Mpe3eHTalluHd, HACTPOMKa
aHUMaIMOHHBIX dpdexToB u d>PpdexkroB cmennl cnaigos. Iloaroroska
KOMITBIOTEPHOM MTPE3EHTALNN K €€ IEMOHCTPALIMH.

50. [lonsitTue O COBpPEeMEHHBIX HWH(MOPMAIIMOHHBIX  TEXHOJIOTHUSX. Bumisl
COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTUN U UX KpaTKasi XapaKTepUCTHKA.

51. [loHsiTHE O MyJIbTUMEIUA TEXHOJOTHUIX. MynbTUMEMA KaK BUA MH(MOpMALUH,
TEXHUYECKUN KOMIUIEKC ¥ TPOTPAMMHBIA KOMIUIEKC.

52. Jlatite ompeneneane TOHATHIO «VICKyCCTBeHHBIN MHTENIEKT». B  yem
npuHnunuaipbHoe paznmuuue Mexay AGl (OOmmii MCKYyCCTBEHHBINM HMHTEIUICKT)
u ANI (Y3kuit uckyccTBeHHBINM uHTELEKT)? [lpuBenute mo ogHOMY MPUMEPY
CYWIECTBYIOIINX cUCTeM s Kaxaoro tuna. [louemy AGI no cux nop He co3znan?
53. 3BecTHO, 4YTO HEHUPOCETH MPEBOCXOAAT JIIOJECH B 3ajlayax paclo3HaBaHUS
U300pakeHui ¥ Urpsl B maxmatbl. OIHAKO CYIIECTBYIOT 3a/1a4H, i€ YEJIOBEK BCe
eme cunbHee. HazoBurte oany 3amauy, rae MU ceituac GecriomoriieH (Wil CUITBHO
YCTyNaeT YeJIOBEKY), U OOBSICHUTE, C KAKUM HMEHHO CBONCTBOM YEJIOBEYECKOIO
MBIIUIEHUSI 3TO CBS3aHO (HAalpUMEpP, MOHMMAHHME KOHTEKCTA, 3APABBIA CMBICI,
WHTYULHS WIKA aIalTalusl K IPUHIIMITHAIBHO HOBBIM YCIIOBUSIM).
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